VSO’s Share Your Success Form

Thank you for organizing a community debate! We are looking forward to hearing about it. Please read and complete the form fully before returning it to:

Maria Gierszewski

Supporter Groups Network Adviser

VSO, Carlton House, 27a Carlton Drive, London SW15 2BS

020 8780 7402 supportergroups@vso.org.uk 

Event details

Please provide below the details of your event.

	Event day and date
	

	Full address of venue, including postcode and room name or number


	

	The number of audience members who attended
	

	The names and the parties of panellists who attended


	

	The names and parties of any panellists who accepted the invitation but did not turn up


	

	The amount of grant money already paid out that is left over and that you are returning
	£


Additional information

Please use the space below or an additional sheet of paper to tell us anything else about the event. What were the main issues discussed? How easy was it to organise? If we were to run a series of similar events in the future what could we do differently to help you more?

	


Please check:

· That if you said on the grant from that you would pay for things and would like to be paid back, you have attached the receipts to this form.
· That if you received a grant that you did not spend in full, you are returning any under spend in the form of a cheque attached to this form.
· That you are sending photocopies of any sign up sheets along with this form.

On behalf of all at VSO, thank you very much for everything!
Signed:


Print name:

Date:


E-mail address:

